
A Step by Step Guide



• Go to https://insidetrack.yu.edu and Log In



• Click on the ‘Students’ Tab



• Click on “Self-Service Banner” in the Basic Information box



 Once you have logged in you may navigate Banner by clicking on 
the following links:



• Click ‘Personal Information’ to:



• Click on ‘Student and 
Financial Aid’

• Click on ‘Registration’

• Click on ‘Look up Classes’

• Select Term or Date Range



• You may choose any 
combination of fields to 
narrow your search, but 
to get the most accurate 
results, select “Cardozo 
School of Law” from the 
“Campus/College” 
menu.

• You can also search by 
subject by selecting 
“LAW” from the 
“Subject” menu. This will 
populate all Cardozo 
classes.



• If a checkbox appears  
next to the class, the class 
is open

• If a ‘C’ appears next to 
the class,  the class is 
closed

• You can check the total 
capacity, the actual 
amount registered and 
remaining number of spots 
in the class



• Students can register for 
classes by:

• Checking the checkbox and 
‘Register’ 

OR by

• Clicking ‘Add or Drop 
Classes’ on the 
‘Registration’ page and 
entering CRN’s into the 
“Add Classes Worksheet” 
(see next slide)



• To add classes, enter the 
CRN’s you wish to add in 
the boxes in the “Add 
Classes Worksheet”

• Click “submit changes”



If you have successfully registered for a course, it will appear as **web registered**



• Click ‘Registration’
• Click ‘Add or Drop Classes’ on the 

‘Registration’ page
• Select Term 
• Click the drop down box under 

‘Action’ and select ‘Web Drop’
• Click ‘Submit Changes’
• Make sure the dropped class no 

longer appears on your ‘Current 
Schedule’



• Click on ‘Look Up Classes’

• Select Term

• Select (at least) a subject 
AND Course Level

• Click highlighted CRN of 
desired class

• If the instructor has noted 
what materials/textbooks 
are required click “Syllabus 
Available”. If the “Syllabus 
Available” link does not 
appear, the instructor has 
not yet indicated 
the required 
materials/textbooks



• Click ‘Print Friendly Student 
Schedule’

• Select Term  



• Click ‘Week at a Glance’

•Click ‘File’ 

• Click ‘Print’



• Click on ‘Student Records’

• Click on ‘Final Grades’ 

• Select Term



• Click on ‘Student Records’

• To view your entire 
unofficial transcript, click 
‘Academic Transcript’

• Click ‘Submit’ 



• Click on ‘Student 
Records’

• Click ‘View Holds’

• If a financial hold
appears, contact the
Office of Student Finance

• Note: In order to 
register for classes on 
time, be sure to check 
that you have no holds on 
your account.



• Click ‘Student Account’ 

• To review your 
summarized charges and 
payments to your 
account, click on the 
following links:



• Click ‘Student Account’

• Click on ‘Financial Aid’ 
to:
• Overall status

• Financial Holds
• Academic Progress
• Cost of Attendance
• Financial Aid Awards
• Academic Transcript
• Account Summary
• Review awards
• Accept award offers
• Display award payment 

schedule
• View loan applications
• View Financial Aid 

Application and Information 
Links



• Click ‘Student Account 
Summary by Term’

• Click on ‘Make A 
Payment’ to make a 
payment 



• Click ‘Clearinghouse 
Services’

• Click on the displayed 
link

• In the new window, you 
can order and track a 
transcript, or obtain a 
letter of enrollment 

• Please note, Cardozo
students should not order 
transcripts through the 
Clearinghouse and 
instead should submit a 
Transcript Request Form to 
the Office of the Registrar



Wilf Campus
Monday - Thursday

9 am - 5:30 pm
Friday

9 am - 2:30 pm
500 W. 185th Street, Furst 114

New York, NY 10033
Phone: 212.960.5274

Fax: 212.960.0004
wilfregistrar@yu.edu

Resnick Campus:
Einstein School of Medicine

Monday - Thursday
9 am - 5:30 pm

1300 Morris Park 
Avenue 

Bronx, New York 10461
Phone: 718.340.2102

Fax: 718.430.4123
registrar@einstein.yu.edu

Brookdale Campus
Monday - Thursday

9 am - 5:30 pm
Friday

9 am - 2:30 pm
55 Fifth Avenue, Suite 1034

New York, NY 10003 
Phone: 212.790.0295

Fax: 212.790.0341
brookdaleregistrar@yu.edu

Resnick Campus:
Ferkauf Graduate School

Monday - Thursday
9 am - 5:30 pm

Friday
9 am - 2:30 pm
Rousso Building

1165 Morris Park Avenue
Bronx, NY 10461

Phone: 718.430.3943
Fax: 718.430.3960

resnickregistrar@yu.edu

Beren Campus
Monday - Thursday

9 am - 5:30 pm
Friday

9 am - 2:30 pm
215 Lexington Avenue 

(@33rd Street) 6th Floor
New York, NY 10016
Phone: 212.340.7777

Fax: 212.340.7837
berenregistrar@yu.edu
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